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Dear Educator:

Our local professional development committee (LPDC) is comprised of representatives from
Curriculum; Student Programs, Regional Center, and Administration in accordance with state
mandates.LPDCs are established to give school districts more involvement in the implementation and
approval of professional development requirements for certification/licensure renewal.

Any Montgomery County ESC (MCESC) employee, full or part time, holding an educational license
with the Ohio Department of Education is required to develop an Individual Professional Development
Plan (IPDP) and submit it to MCESC LPDC for approval before earning credit toward license renewal.

All certificate/licensure renewals must be processed through the Montgomery County ESC LPDC. The
LPDC rather than the state certification office is the signatory for certification/licensure renewal. The
LPDC cannot approve any new certificate or license, only renewals. New credentials go to:
http://education.ohio.gov/Topics/Teaching/Educator-Licensure identify necessary criteria and log
into your SAFE account.
Educators are required to renew their certificate/licensure by developing an individual professional
development plan (IPDP) that must be reviewed, approved, and verified by the MCESC LPDC. After the
IPDP is approved, the educator implements that plan by engaging in professional development
activities to earn credit toward renewal. The plan must include timeline, 3 goals and how you plan
to accomplish the goals i.e., coursework, workshops or conferences. A new plan must be
created:

1.) Upon hire or

2.) Upon renewal of licensure.
We will accept the CEU's transferred from your previous district upon receipt of the Verification Form
for Educators Exiting the LPDC Form. A new plan must be submitted to the MCESC LPDC in order to get
credit for activities earned as a Montgomery County Employee. Retiree's and those leaving MCESC
must obtain an Approval Verification Form from the MCESC LPDC of completed hours and submit to
ODE or their new district when applying for a renewal.

There are two broad categories of professional development (PD) activities: Traditional and Non-
traditional. Traditional PD activities include workshops and conferences. Participants typically receive
a certificate of attendance verifying the number of contact hours.

Educators also have the option to plan for individually designed PD opportunities to learn new
skills, demonstrate leadership or extend learning, for example. These types of customized PD
experiences are Non-traditional PD activities. Verification of new learning and contact hours is
differentiated depending on the type of activity. Teaching a college course, engaging in educational
research or designing and implementing newly learned strategies or skills with students or other
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professionals are a few examples of Non-traditional PD activities.

You will find a format for developing your IPDP and for proposing professional development
activities. This manual contains details and resources for you to use in developing and implementing
your IPDP. Your LPDC is here to help you. If you have any questions, do not hesitate to contact any
member of the committee.
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IMPORTANT REMINDERS AND TIMELINES

Please Note:

9 All activities and courses must be related to goals.

9 Although it is recommended that Traditional Activities be requested a minimum of 14 days in

advance of the activity, Non- Traditional Activities must be requested unless otherwise

indicated.

9 Itis recommended that all Final Reports of Activity and Certificates of Attendance offered

outside of the MCESC be submitted within 14 days of completion of the activity. Failure to do

so may result in a denial of any credit being granted for the activity.

1 Once you have submitted any activity or plan, it is your responsibility to check the status of

that request.

*** Educators who have obtained a permanent certificate do not have to develop an
Individual Professional Development Plan (IPDP). Permanent certificates remain permanent
under the new licensure system. Fingerprints must be done every 5 years.

3920. LOCAL PROFESSIONAL DEVELOPMENT COMMITTEES POLICY

A. PURPOSE AND NUMBER OF LPDCs

1

Local Professional Development Committees (LPDCs) shall be established
according to law and State Department of Education guidelines to oversee
individuals who wish to pursue licensure or individual professional development
plans CEU options for renewal.

The school board and administration will determine the number of Local
Professional Development Committees in the district, which number shall be at
least one and which number may change only from year to year.

B. COMMITTEE MEMBER COMPOSITION, SELECTION, AND TERMS

1

Each Local Professional Development Committee shall be comprised of a
minimum of five (5) certificated/licensed members. The committee members
shall be representative of the Educational Service Center's employees.
Representatives from each of the following shall be appointed by the department
administrator: Curriculum, student programs, Regional Center, and administration.

Local Professional Development Committee members shall serve three-year
terms. There shall be no limit in the number of terms LPDC members may serve.

Local Professional Development Committee members may vacate their
appointments by giving thirty (30) days advance written notice to the committee
chairperson. An LPDC member may be removed from his/her appointment upon
the written request of the respective appointing party, or Superintendent
followed by a unanimous vote of the remaining members of the LPDC.
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Vacancies shall be filled for the remainder of unexpired terms in the same manner
as original appointments.

LPDC CHAIRPERSON AND LPDC DECISION MAKING

1

3.

Each Local Professional Development Committee shall have a chairperson whose
duties shall be to facilitate LPDC meetings and to certify and report committee
actions to affected parties. The chairperson shall be elected annually by a
majority vote of a quorum of the committee.

Decision making shall be by majority vote of a quorum of the committee
members.

A quorum of the committee shall be considered to be at 2-3 members present.

TRAINING AND MEETINGS

1

Annually, the district shall provide Local Professional Development Committee
members training inservice related to their LPDC duties as needed.

Local Professional Development Committee members shall be entitled to meet for
the purpose of conducting committee business and meeting committee
responsibilities on a regular, as-needed basis. Meetings will be called by the
Superintendent or designee.

DUTIES OF A LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE

1

Each Local Professional Development Committee shall be designated as the
committee of record for all certificated/ licensed employees which may include
all affected employees, employees assigned to given buildings or instructional
levels, administrative employees, and/or former employees who requested to
remain part of the LPDC prior to leaving excluding those teachers already served
by the EMC LPDC.

An LPDC's duty is to receive, review, and evaluate IPDPs for the employees in its
charge. IPDP's are required for employee's transition to licensure. It may
recommend and accept changes in IPDPs, and accept or reject IPDPs as they are
submitted. It shall determine whether or not the given employee has satisfactorily
completed the terms and conditions of his/her IPDP. The duties of a LPDC shall be
carried out in a reasonable, timely, and equitable fashion.

A Local Professional Development Committee shall publish procedures, guidelines
and timetables for submission, writing, and completing IPDPs. Such procedures
shall outline the appeals process included in this provision.

APPEALS

1

In the event a Local Professional Development Committee decides to reject an
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IPDP, such decision shall be communicated in writing to the affected employee
within fourteen (14) calendar days. Such communication shall include a brief
statement as to why the IPDP is being rejected.

Likewise, in the event a LPDC decides that an employee has not successfully
completed his/her IPDP such decision shall be communicated in writing to the
affected employee within fourteen (14) calendar days. Such communication shall

Include a brief statement as to why the Local Professional Development
Committee does not believe the IPDP has been successfully completed.

3920. LOCAL PROFESSIONAL DEVELOPMENT COMMITTEES (Continued)

In either event, the affected employee may request in writing to appear before
the Local Professional Development Committee to seek a reconsideration of the
LPDC's decision. Such request must be made in writing to the chairperson of the
LPDC within fourteen (14) days of the employee receiving notice of the LPDC's
decision. A meeting between the affected employee and the LPDC will be
arranged by the LPDC chairperson within fourteen (14) days of receipt of the
request for an appearance. At that meeting, the employee shall be given a
reasonable amount of time to speak with and question the committee. At the end
of such time, the LPDC will issue its final determination to either sustain or
reverse its earlier decision.

Provided the affected employee has utilized the internal appeals process
established above, the affected employee may appeal an adverse decision to the
Ohio Department of Education. Such appeal must be in writing, copied to the LPDC
chairperson, and submitted within fourteen (14) days of receipt of the LPDC's final
determination.

G. AUTHORITY

1

2.

A Local Professional Development Committee shall have the authority to set
policy and regulations compatible with all of the above, but shall not have the
authority to set policy and regulations in conflict with any of the above.

Only the procedural elements are subject to challenge via the appeals process.

H. ENABLING PROVISIONS

1

The Local Professional Development Committee members shall serve three (3)
year terms. The LPDC shall consist of representatives from: Curriculum &
Instruction, Student programs, Regional Center and Administration.

Local Professional Development Committee members will be expected to meet
their ongoing responsibilities and also do what is necessary to maintain the Local
Professional Development Committee.

MONTGOMERY COUNTY EDUCATONAL SERVICE CENTER



MISSION STATEMENT & CORE VALUES

Mission: ~ Visionary Leaders Providing Exemplary Service ~

Core Values ~

1
T

Integrity — Demonstrating personal responsibility and ethical standards.
Innovation — Consistently asking “why not" to improve our services.

Communication — Practicing clear and proactive feedback as a prerequisite for successful
partnerships.

Collaboration — Working together to create a cohesive and sustainable system.

Diversity — Demonstrating success dependent upon different strengths, interests, ideas, and
cultural backgrounds.

Wellness - Recognizing and supporting mental, physical, and emotional well-being among all
stakeholders.



MONTGOMERY COUNTY LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE BY-LAWS

The professional classes, workshops, and/or equivalent activities related to primary responsibilities or
current areas of certification/licensure are the only options that can be used to satisfy the Ohio
Department of Education renewal requirements.

Having plans and activities approved by this committee does not imply that funding will be provided by
the district.

Coursework CEU's must be from a previously approve || GGG



